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SELF-DISCLOSURE FORM 
☐ New Hire 
☐ Minor Child Program:  The University of Rochester is committed to providing a safe environment for minors who are participating in University Sponsored Minor Programs. All adult employees, students and volunteers participating in a minor program who will have direct, regular and frequent contact with minors are required to complete this self-disclosure form outlining any criminal history or pending charges. In addition, it is the University’s expectation that any future charges or convictions be disclosed to the Program Administrator and will be reviewed as per policy 351 Arrest of a Staff Member.

☐ Transfers & Promotions into Cash Handling Positions:  In accordance with Policy 139, when an employee transfers or is promoted into a new position with cash handling responsibilities, HR will conduct an updated criminal background check.   As part of that check, candidates are required to complete this self-disclosure form outlining any criminal history or pending charges. In addition, it is the University’s expectation that any future charges or convictions be disclosed to Human Resources and will be reviewed as per policy 351 Arrest of a Staff Member.

First Name 
(please print)       

Middle Initial 

 
Last Name

                  Employee ID #

Please answer the following questions. 

Note that answering yes to the following questions will NOT automatically disqualify you as a candidate.

Have you been convicted of, or plead guilty to any offense in the last seven (7) years?     

Yes 

 
No 


If yes, please explain all convictions: 











Do you have any criminal charges pending at the current time?  
Yes 

 
No 


If yes, please explain all charges pending: 











I Hereby certify that the information herein is correct and I understand that any misrepresentation, including omission of information, when discovered, will result in termination of employment from the University of Rochester. 

Signature











Date

