
Request to Place Items on Reserve @ Sibley 
 

This form must be filled in completely. 
 

ALL REQUESTS MAY TAKE TWO WEEKS TO PROCESS,  
PLEASE DON’T BRING THIS FORM IN THE DAY BEFORE CLASSES START.  

 
Date request submitted    
Date needed       
Course Number      
Instructor      
Telephone/Email                 

Request placed by     
  

Title Author Call Number Item pulled  
From shelf 

() 

On Reserve 
() 

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

 

(Staff use only) 
 

Date completed    
 
Request processed by   


