Step 1. To grade, simply log into Blackboard, and select the Instructor Access tab.

Grading

Blackboard Instructor Access - Grading
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Welcome to Access Plus!

Instructor Access allws you to view course rosters, grade courses, and delegate graders for your
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Blackboard Instructor Access - Grading

Step 3: Select a term from the dropdown for which grading is open. Click the CRN number to begin

grading.

Notice the column labeled “Grading Progress” that displays how many students have been graded to

date.

Step 4: To enter a grade, enter the correct grade in the column marked “Grade”:
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Blackboard Instructor Access - Grading

Please enter only appropriate grades for your course. Note that if an incorrect grade is entered, when
you move to the next grade cell a message will appear.
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Blackboard Instructor Access - Grading

Please note that you must click the “Submit Grades” button before the “Seal Grades” button will appear.
When the “Submit Grades” button is clicked the grades will be submitted to ISIS (official student
information database). This feature is available only to Instructors, not Delegates.

Step 6: Successful grade submission will result in the following screen:

The page at hitps:/fmytest.its.rochester.ed... E'

' Mon-Blank Grades successfully uploaded to 1515,

Step 7: To seal grades, click the “Seal Grades” button. Changes can no longer be made once grades
are sealed. A grade MUST be entered for all students before a course can be sealed. This feature is
available only to Instructor, not delegate graders.

-

Instructor Access Vi -

Back to Coursa List View Grading Schemes

Grade Roster
Popup blockers musst be tumed off for the proper operaton of thes page
Term Title Sch Dept Course CRN Enrol Cap Proj Grades Due
"uF;“:' SUPERVISED TEACHNG 1 390 42131 2 999 30 ST
Dusg scignt Photos
Mame | Student ID ;Coll iCIau Hrs s"c:’::,:“ Grade ‘WD | Status |
; I ol [ [ | [~ [cuerenT |
Sl e will B faies B iy | 11 |400 B 8 [ s
o ; [ [ [CURRENT |
01 | 13 400 - B O | Daono |

Grades are automatically validated and saved when you tab off a field

Upload all grades to IS5 oas wiill niot be able to edit grades
onca they hiave baan sealed

Grading Page | 4



Blackboard Instructor Access - Grading

If you would like to change a grade, edit the grade in the “Grade” column and the “Submit” button will
reappear:

Instructor Access View -
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