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Academic Jobs in Musid Introduction

There are approximately 35,000 music positions in approximately 1840 Departments or Schools of Music at
the collegiate level in the United States and Canada. Although some faculty members have a position at mac
than oneschool, there is still a large core of positions available to qualified musicians. Positions become
open for a variety of reasons: departments may decide to expand their offerings, current faculty may take
another job elsewhere, may fail to get tenurey nagign, retire or expire!

Getting a suitable job for you is a process that takes time, commitment and energy on your part. Good
preparation is critical.

There are two kinds of positions at the College Level:
Tenured(in ascending order of rank): Astant Professor, Associate Professor, Professor, (and
Professor Emritus), Chairs of Departmerdse usually Associate Professors at the very least.
Deans of Departments have usualtiained the rank of Professor
Untenured Adjunct, Lecturer, Instructqoften Assistant Professor positions without a completed

Doctorate)

Hiring Cycle

Schools and Colleges affiliated to the NASM (National Association of Schools of Music) are bound by
regulation to hire for ranking (tenured) positions by May 1 of eachfgeé#e following academic year. For

a timely search to be held, these positions must typically be nationally advertisedBgbrudry at the

latest. The prime time for positions to be advertised is between September and approximately February 15.
Whenthis cycle occurs, prime interviewing time is February, March, and the beginning of April.

When existing faculty take a new position in this cycle, they must also notify their department of college by
May 1 that they will be unavailable for teachinglie following fall. The vacancy created in this situation

must then be filled, but because there is not enough time to do a full search, typicaliyearcfumtenured)
position will be advertised. This is subject to bedwertised as a tenured positionthe following year

(pending suitable funding for the position). Although-gear candidates often have an advantage in

securing the tenured position, there are no guarantees; however, in most cases, upon a successful applicat
for the tenured posdn, theoney ear positi on should count towards

The Application Process

APPLYING FOR A JoB WHICH MAY NOT EXIST I CREATING AN ADJUNCT POSITION

If you plan on relocating to a particular area, or wish to continue living inguruent location without a

tenured position, you should consider adjunct work as a viable, stertepossibility. Adjunct work is
essentially done on an fAas neededo basi s, and de
expand their offrings on an adjunct basis. However, adjunct work is often a case of creating your own job
opportunity. Adjunct work is attractive to all parties concerned: a student is able to get instruction, a
department is able to expand its offerings at little ocast, and adjunct faculty members receive a salary

and get solid work experience. This helps them to attain a tenured position at a later point in time. Usually,
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adjunct work is on a patime basis, and comes with minimal (or zero) benefits. Adjuncttiamdy

sometimes be paid directly by the student, but more often than not will be paid through the department. For
example, if a chemistry student wants to take additional guitar lessons as an elective, once that student has
registered for the class,aprat ed porti on of the studentods tuit.i
and Science to the Music Department or the College of Fine Arts. Adjunct work is funded through this sort
of tuition chargeback.

If you are contacting a music departmensee if adjunct work may be a possibility, your approach should
indicate your flexibility and willingness to adapt to the changing needs of the department, in addition to
establishing your credentials. Since there may well be no work available atdirgif send more materials

than you have tetypically a cover letter / letter of inquiry and a résumé or curriculum vitae will suffice. If
more materials are required, the department will follow up with you. It is often easier to create adjunct work
for yourself once you have moved to a certain area, have an opportunity to meet with a department in perso
or have established yourself locally through performances, etc.

The College Music Society website <http://www.music.org> is an excellent sourdemmhation. You can
search for colleges and music departments by name, city, state, country, zip code, zip code range, or area
code.

APPLYING FOR A JOB WHICH DOES EXIST

This involves a more structured approach in which the application parametspglackout for you in the

job description. It is important to remember that there is no onksfig source that has EVERY job

currently available in music. However, there are a variety of sources which, when used together, will enable
you to be informedia@out job listings in your field of expertise.

Job Listing Sources

1 Eastman School of Music Office of Careers and Professional Development website and Online
Employment Opportunities Listing: Links to resources, including academic job linkke online
Empoyment Opportunities Listing is a comprehensive listing of many of the music related jobs
currently available. fee toall currentEastman students and alumni. Visit the website at
http://www.esm.rochester.edu/careerso find out more.

1 Music Vacancy List: Issued by the College Music Socigtytp:/Mww.music.org. Members may
receive the weekly via-mail or monthly by hargtopy. An excellent source for job listingghere is a
fee for membership.

1 Chronicle of Higher Education: Available in most librdes. Jobs are posted omd at
http://www.chronicle.com Typically, jobs posted from last week are available FREE, jobs posted for
the current week are available by subscription. Another excellent source for listings.
Affirmative Action Register: http://www.aareeo.comThis is a FREE, searchable online database.
Society for Music Theoly: Listing of music theory positions can be found at
http://www.societymusictheory.org/

1 American Musicological Society The AMS It is a site on which job listings in musicology are
posted, including messages on a variety of issues pertaining to musi¢ttpgiuwww.amsnet.org/

T Conduct orApmeariGgumonthdy, the GuildSonductor Opportunities Bulletilists current
vacanges and news of study opportunities and competitions in orchestra, opera, chorus, music
theatre, wind ensemble and barithere is a membership fed-or more details, check:
www.conductorsguild.org.
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http://www.aar-eeo.com/

1 Bridge: Worldwide Music Connection: Issued 24 times aewr, electronicallyby the New England
Conservatory Career Services Cenkar information: visit
http://www.newenglandconservatory.edu/career/index.otrobll (617) 5851118. There is a fee for
this subscription.

1 Indiana University Newsletter. Onlinelisting of job openings related to music.
http://www.music.indiana.edu/admin/placement/jobs.shipdlated regularly.

1 National Association of Schools of Musi¢NASM): Great organization and resource used by music
schools, including a yearly conferenddtp://nasm.artsaccredit.org

The Job Description

Pay attention to the details listed in the job description. If necessary, contact a departmenodirisitly

their websitdo obtain a complete listing as some of the above sources (especially-tbe prafit ones)

may edit the original listing for inclusion in its publication. When reading the job description, think about
exactly what the job entaitsbuild up a picture of the environment to which you may be applying. Make sure
that the job is suitkto your background, skills and interests. Other questions you should consider are:

Is it a oneyear position or a tenured position? What is the rank?

Could the job have a strong internal candidate (it might if the requirements are especially 8pecific)
When does the position start?

Is a doctorate required? If so, it may still be possible to be hired for the position without a doctorate,
but not at the tenured rank advertised (i.e. you might be hired at the Instructor level pending
completionofthel oct or at e for an Assistant Professor |
T How many references are requested? ASend-thre
sending more may mean that only the first three received are read. Whedésdtlline? If you find

out about the job close to the deadline or right after the deadline, contact the department or the chair
of the committee directly to see if applications are still being accepted. Generally, requirements for a
job at a public ingtution are more strictly adhered to than at private institutions where late
applications may be accepted after the deadline.
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Researching the Job

It is absolutely important that you research EVERY job to which you apply. Minimally, you should check the
website for the department (if it exists) and for the College or University of which it is & saeiso

helpful to research the community/region and the role the music department, college or university plays ther
Talk to your faculty about particart schools; it is possible that somebody you know will know either about

the quality of the department, or possibly somebody in the department. Use your contacts. You should also
check the fADirectory of Music FdcChhadaoinaCal |l e
music libraries and a#able in the Office of Careers and Professional Developfoeperusal.

Check for details about the department including:

Faculty member listing@ncluding which of those are Eastman alumni)

Nature, focus and philosophy of the department

Teaching loads

Degree programs offered

Faculty makeup (patt i me or ful |l ti me, ranking, Bachel or
Whether the school is a member of the National Association of ScHddissc
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It is also possible to research salangl benefiinformation aboutifferent faculty rank in every University.
Annual statistics are published by the Chronicle of Higher Education and anik@ptin the Office of
Careers and Professional\iéopment This is especially useful later in the process when it comes to
knowing how well a College treats its faculty in remuneration issues. However, these figures can only be
used as ballpark figureghe salaries are universityide (which may inclde figures from Medical and
Business schools). Additionally, the figures include information on the average length of employment by
rank (the longer this average, the higher the salary); nonetheless, it is a good basic comparative source.

Having good advace knowledge of the environment will help you tailor your application to each individual

school . It i s important that your application doc
every job on the mar k eshowthé dommitteeithatyounate interesteld enoughhire  t
the job to have done some basic research, chance

application either.

Always think about who may be reading your mateiidD®eans of Department€hairs of Departments,

Chairs of the Search Committee, potential faculty colleagues, possibly even select students at some point o
the process. The smaller the department to which you are applying, the higher the possibility that somebody
who is not in pur area of expertise will be reading your application. Near the end of the hiring process, it is
not unusual that an interview with the Dean of the College of Arts may be with someone who is not a
musician.

Dondét worry about vy daheneareavenpse applicants? MNot all®fothew may be as f
gualified as you may be. Believe in yourself, and make the effort to ensure that ALL of your application
materials show you in the best possible light. If you are applying for junior facultyopssigiou are

typically going to be applying with your peers, or your peers who may be a year or two ahead of you. You ar
not necessarily going to be competing against junior faculty that-53®8rs experience, unless the position

is a particularly atactive one.
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Materials You Might Need For a Job Application

For an organized, timely application, you should have many of the following items either on file or in
process, depending on your area of specialization.

1. Credential File of current references
Credential file serviceareofferedonline through Interfolio.com. Free Interfolio accouats
available for current ESM students atah be obtained through the Office of Careers and
Professional Development. Visitww.esm.rochester.edu/careé&smoreinformation.

2. Current transcripts
Job listings may require official or unofficial transcripts. Make sure your most recent degree
awarded is specified, and check for inaccuracies. While copies of your transcript can be sent with
your credential file, theare considered unofficial. Only the Office of the Registrar issues official
transcriptsCurrent students can request copies of the transcript online at
http://www.esm.rochester.edu/registré&umni must call(585) 2741220 or email the Registrar
atregistrar@esm.rochester.edu.

3. The core of a good cover |l etter or Ol etter of
This will have to undergo significant modifications, depending on the job description.

4. Résumé or Curriculum Vitae (along, detailed résume)
A good résumé or CV takesrte. This is a critical part of your application. Get advice from your
faculty or a career office professional!

5. Recent recording of high quality (in CD, or video format)
The recording should probably last-80 minutes or less. Put your best materiat.fivékake sure
both the audio and performance quality are good.

6. Additional materials often required by search committees include:
1 Video of rehearsal or performance (for conductors especially) or teaching ability (studio

lesson, masterclass)

1 Portfolio of scoes (for composers), publications or articles (for theorists and musicologists)

1 Bibliography of publicly presented papers (if not in Curriculum Vitae)

1 Statement of your teaching philosophy

9 Copies of concert programs and reviews

1 Repertoire list

1 Evidence ofesearch or creative activity

1 Samples of scholarly work

1 List of courses taught or courses that you would feel comfortable teaching

1 Evidence of successful teaching (statements from previous students, teacher evaluations,
success of students)

1 Evidence of committee work

1 Names, addresses and other contact information of additional referents

1 Any additional supporting materials you deem appropriate.
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Writing a CV

What is the difference between a résumé and a CV?

The primary differences between a résume a vita (curriculum vita) concern issues of detail and content.
Typically résumés end at page one or two, CVs begin on page 3, but length is a secondary concern. A résul
is a summary of oneds experiences.med&th€ngorsoyepi cal I
search for an academic position. Content typically includes earned degrees, evidence of research and/or
scholarly work, teaching at the collegiate level, presentations and publications.

CV Categories
The following is a list of possie categories (in no particular order) that you may wish to include in your CV.

Look over these categories carefully and decide which ones would best present your professional and
educational experience. Most importantly, do not feel compelled to fallgawen formula, rather, design
and organize your CV so that it best highlights your experience.

Name Professional Leadership
Guest Lectures
Contact Information Clinics Presented
Home and/or Work Address Professional Presentations
Current/ Permanent / Af t (Adjudication
Phone numbers Publications
Email address Research
Classes designed
Education/Training
Degree(s) earned (incladlates and institutions) | Compositims/Arrangements
Concentration
Title of Dissertation Related Experience
Major/Principal Teachers Internships
Master Classes taken Summer Festivals
Professional Certification, Licensure, Music-Related Work Experience
Accreditation Academic Service
Administrative Service
Teaching Experience Related Professional Service
Professional Teaching
Student Teachinéssistantships Affiliations/Memberships
Courses Taught Professional
Musical Coaching Music Related
Private Studio Leadership Positions
Summer Camps
Master Classes Given Other Experiene
Clinics Given Non-Music Related Work
Non-Music Teaching Language Proficiency
Community Service
Performance Experience Volunteer Work
Solo Experience Travel/Study Abroad
Solo Orchestral Engagements Special Skills
Recitals Collegiate Extracurricular Activities
Chamber Music US Work Permission/Visa Status
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Orchestras/Wind Ensembles

Jazz/Rock Honors/Awards
Freelance Scholarships
Voice-Opera, Roles Studd, Musical Theater Fellowships
Guest Conducting/Major Conducting Positions | Scholastic Awards
Recordings and Broadcasts Prizes and Grda
Tours

Competitions

Remember that this categories list is by no means ahclusive!
Some of the categories may not suit your pur pose
into every category. Dondét worry!

Many people make the common mistake olirsgithemselves short. They prejudge their past experience

and its inadequacies, often eliminating good, relevant experience before it ever has a chance to get down ol
paper. To be sure that you weigh your experiences evenly and avoid significantresnigsioshould first

get everything down on paper, and then decide what to keep and what to omit.

In your first draft, write down everything under the appropriate category titles. Do not eliminate anything in
the process. Save the editing of this infation until you have a better sense of how you want to lay out
your résumé. For noviyst keep an open mihd

The following is an example of what a list might look like after a brainstorming session:

Jonathan Doe

Department of Music 3914 AvenueB
The University of Texas at Austin Austin, TX 78751
Austin, TX 78712 (512)5553889

Email: jd000Oe@mail.com

Education:
1 PhD, CompositionEastman School of Music, Rochester, NY (expected graduation 2007)
1 MM, CompositionEastman School of Music, Raester, NY (208)
1 BM, Piano Performance, Eastern Michigan University, Ypsilanti, Ml (2002)

Teaching Experience:

Visiting Lecturer, University of Texas at Austin, 20p&sent

Graduate Teacher, Eastma0022005

Composition Instructor, ECMS, 202005

Teaching Artist, Cultural Resource Council, Syracuse, NY, 200d5

Visiting Lecturer, University of Rochester, College of Arts and Sciences, Fall 2004
Visiting Lecturer, Eastern Michigan University, Fall 2003
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Major Teachers:
1 Christopher Rouse, ESM, 20@8067
1 Warren Benson, ESM, 206806
1 Joseph Schwatner, ESM, 202@05
1 Samuel Adler, ESM, 2003004
1 Anthony lannaccone, EMU, 202003
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91 David Burge, piano, ESM, 2062006
1 Joseph Gurt, piano, EMU, 192802

Honors and Awards
1 Rudolf Nissim Orchestral Priz&merican Society of Composers, Authors and Publisinegy
York, 2007

1 Charles E. Ives Scholarshifgmerican Academy and Ingite of Arts and Letters, NY, 2007

1 ASCAP Standard Award for Serious Musfanerican Society of Composers, Authors, and
PublishersNY, 2007, 2006, 2005

1 ASCAP Grant to Young Composet¢éew York, NY,2007, 2006, 2005

1 Howard Hanson Award for Orchestral MuskSM, 2007, 2006

1 Sernoffsky Composition Priz&SM, 2006, 2005

i Outstanding Graduate Teaching Priz&M, 2007

Recent Commissions
1 Brooklyn Philharmonicunder Lukas Foss, a theatrical overture commissioned by Meet the
Composer, Inc., and the ASCAP Foundation. Premiered Octob20@4,New York, NY
1 New York Youth Symphony under Samuel Wong, orchestegiml c
Carnegie Hall
New York Chamber Ensemblender Stephen Rodgers Radcliffe,
Pro MusicaApril 2001, Columbus, OH.
Prism Saxophone Quart&eptembeP001 Los Angeles, CA.
Eastern Michigan University Wind EnsemplMarch200Q Ypsilanti, MI.
Thomas Ghant, April 20, 2007
Barbara Harbacha new work for harpsichord solo
Christopher Young2006American Guild of Oganists National Winner, fonartuosic showpiece
premiered in Novemb&007, Sai nt Paul 6s Cathedral, Pittsbu
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Recent Performances

Twelve SecretsAmerican Composers Orchestra

Twelve SecretsGrand Rapids Symphony under Catherine Comet,

Twelve SecretsOakland East Bay Symphony

SerenadePro Musica

Three Poems of Paul Blackbuihenisher Harris, soprano, Pdaimes, piano, Bould€olorado
Toccata JMEChristopher C. Young, organ

Café at NightPrism Saxophone Quartet
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Publications

Arbor PrismatciHallley Music Works, ASCAP

Café at NightHalliley Music Works

Living It Up, Halliley Music Works

Serenadealliley Music Works

SongsAfter Light, Halliley Music Works

Three Poems of Paul Blackbuttalliley Music Works
Toccata JMFHalliley Music Works

Twelve Secretd;alliley Music Works
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Recordings

Toccata JMFBarbara Harbach, organ

Invitation Standing:Music of Aaron Paderewskiavious artists.
Saxophone Quartd®rismSaxophone Quartet

References
Samuel AdlerProfessor of Composition and Composition Department HEGR]
Warren BensorRrofessor of CompositioiSM

Format

Once you have thoroughly brainstormed your pastcamneknt experiences, it is time to decide on a format
for your CV. The four most common CV formats used by musicians are:

1 Chronological

1 Order of Importance

1 Functional

1 Targeted

Chronological

A chronological CV, as the name suggests, lists your wor&reqce in chronological (or more typically,
reversechronological) order. This format enables the reader to track your work history easily, check for gaps
of unemployment and visualize your professional growth.

The entire CV need not be in reverse chtogizal order. Most people who use this format will have sub
categories; much like those listed in the CV category section on pagesa will arrange information in

reverse chronological order only within each category. The résumé on the previmagésrovides a

good example.

Order of Importance
With this format, experiences are listed in the order of importance to the reader, enabling him/her to see yot
most relevant and impressive information first. This formngost alwaysised for perfanance résumeés.

Functional

A functional CV highlights your skills, abilities and accomplishments rather than the places where you
obtained them. Past work experience should be listed separately, but the focus is on skill. This format is nc
commonly usedlor music positions.

Targeted

A targeted CV is not as much of a format as it is a style. It is often eclectic, using characteristics of each of
the first three formats, and is used most often to produce a highly focused CV for a very specific job. Mos
performance CVs are targeted CVs; that is, they eliminate all peripheral information and discuss the only tw
things that auditioners are interested in: training and performance experience.

A targeted CV does not have to be limited to performance jabg.CV that you are writing solely for a
specific job would be a targeted résumé.

What Kind should | use?
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When writing a CV for a higher education position, most people opt for a chronological CV that is written in
reversechronologicalorder, meaning #it the most recent items are at the top. Of course, you can use any
kind you choose!

Selling Yourself

Confidence and Experience

Some people develdpVsthat come off as either too arrogant or too shy. You should strive to find an
honest medium. Thge ner al rule for writing a CV isishawonot
potential employers how good you are. However,
and is presented in a factual, professional manner, ged mot worry about appearing too arrogant.

ACVO Language

A good CV communicates professionalism and energy to a potential employer, not only by its form and
content but also by its style. The language you use to represent yourself can make a retal&naant

more about you, so choose your words carefully. Try out several ways of characterizing your experience an
decide which best conveys an attractive, dynamic and professional applicant. The following tips will help.

Say Anoo to prtowerbuns and Ayeso

It is understood on a CV that you are speaking a
or other personal pronouns when describing your experience. Start with a verb to convey action and
accomplishment.

Example:
ChurchMusi ¢ Minister, St. Maryé&B05)Church, Roches
-Directed adult choir, which increased by 50% the second year
-Founded and directed childrends choir
-Managed all aspects of choir, including budgeting, rehearsals, planning, and librarymmemtage
-Created the first combined choirs ecumenical spring concert

Make a Tense Decision

Notice in the above example that the verbs chose
tense conveys a sense of accomplishment: all of thegvantents have been successfully completed and
are now a part of the applicantds experience.

Some people use present tense to describe positions that they currently hold. If you decide to use present
tense, be sure to make it clear that you are stilbpaing the activity you describe. Do not arbitrarily shift

from past to present tense, which indicates a lack of professional foresight and revision. Whatever tense yo
use, make sure it works with the understood Al . ¢

Example:

Private Piano Teacher, Rtsford NY (2005-Present)
-Teach elementary students, plan lessons, establish repertoire and program recitals
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