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Be sure you're
entering time for
the correct

Jobcode Title | facctCode  SubCode
and Department
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Fill in your
time in this
section

Your name
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You sign here and have your supervisor also sign here
DON'T FORGET
TO SAVE AFTER
ENTERING TIME!

Turn into the IML office by 4 pm on the dates specified on
the Time Reporting/ Payroll Schedule
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