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New Look in Microsoft Office 2007  
Microsoft Office 2007 introduces a new look and feel by replacing the standard menu and toolbars with the 
Microsoft Office Button, Quick Access Toolbar, and Ribbon. 
 
 

 
 
 
 

Microsoft Office Button 
 
The Microsoft Office Button replaces the File 

menu within Microsoft Excel 2007 and can be found in the 

upper-left corner of Microsoft Excel 2007.  Clicking this 

button will open a menu that allows Excel workbooks to 

be created, saved, deleted, moved, and printed.  You will 

also find a button titled Excel Options in the lower-right 

corner of the menu that will enable you to configure 

settings for Microsoft Excel 2007 and a button titled Exit 
Excel to quit Microsoft Excel 2007. 

 

 

 

 

 

Microsoft Office Ribbon 
The Microsoft Office Ribbon replaces the menus and toolbars that could be found in previous versions of Microsoft 

Excel.  The Ribbon is composed of various tabs that are task-driven.   

The example below is from a new Excel spreadsheet and has a ribbon that is comprised of seven tabs:  

Home, Insert, Page Layout, Formulas, Data, Review, and View.  Clicking on a tab will change the available                  

                                                                                                                  commands on the Ribbon. 

 


