FACULTY APPLICATION 

Professional Development Committee

Instructions:

1. Complete the application form on page 2; include any previous funding from the Professional Development Committee.

2. Prepare a proposal for your project that includes a description of the professional opportunity. Type this in the space provided on page 3 of this application.

3. Using the spreadsheet on page 4, include budget information, detail the costs directly related to the research, performance or presentation.  This should include hotel, transportation, tuition fees (no per diem or food allowance). 
 
4. Attach a letter of support written by your department chair.  Your department chair may also send this directly as e-mail to dgermain@esm.rochester.edu.
5. Full-time faculty MUST demonstrate professional opportunity/need beyond the annual allocated professional development amount of $850.  Part-time faculty should describe how this opportunity is related to their current teaching position at Eastman.
6. Save the completed application file as a pdf (Last name, First name) and send as an e-mail attachment to dgermain@esm.rochester.edu.

7. Incomplete applications will not be considered by the Committee.  Be sure all required items are included.
Guidelines:

1. Funds are for significant professional opportunities, such as new course development; travel for continuing education or research; or travel to conferences, workshops and master classes.
2. The Professional Development Committee reviews written proposals three times per year.  Application due dates:  October 15, February 1, and April 1.
3. School funds should not be used to support travel for which an honorarium is paid unless expenses greatly exceed the honorarium received.
4. Higher priority will be given to faculty members applying for first-time funding.
5. Retroactive applications will be considered only in exceptional cases.
6. Funding will be given in roughly equal amounts.  In order to support more applicants, there is a $1,000 cap on faculty requests.  Exceptions may be approved for special cases or for proposals involving international travel.
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Name:






 
Date of application:  September 22, 2011


E-mail:







  Home Phone #

Name of faculty chair writing letter of support:   

For full-time faculty, Professional Development Committee funds are intended to support opportunities with costs beyond the annual $850 that is allocated to you.  Explain how you plan to use the annual allocation this year.  


Date(s) of the opportunity for which funding is requested:  

Total amount of funding requested (insert budget where indicated below):  $ 
Name or brief explanation of opportunity (insert in text box below):   


Have you previously received Professional Dev. Committee funding?     Check one:        YES        NO

If yes, list all date(s), project(s) and amount(s) granted on attached word document: 
 
Previously funded projects:  (list all date(s), project(s) and amount(s) granted)
	Dates
	Project
	Amount Granted

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


FACULTY Proposal

Professional Development Committee


Name:







Application date:  September 22, 2011
Name of event proposal is for:  

Type proposal here:  



FACULTY Budget
Professional Development Committee
	
	

	Air fare:
	$0.00

	Lodging:
	$0.00

	Registration fees:
	$0.00

	Car Rental: 
	$0.00

	Transportation:
	$0.00

	Mileage:
	$0.00

	Other:
	$0.00

	Other:
	$0.00

	Other:
	$0.00

	
	

	Estimated expenses:
	$0.00


FACULTY APPLICATION FORM


Professional Development Committee













































































